


ACCOUNT (cont.)

Step 5 - Read the Employer Guidelines, Terms of Service,
. . Handshake Employer Guidelines
and Privacy Policy. Select No to the 3rd party Millons of tudents lac thi st n Handshake an hecompanis n ut pltform.To it ha st flemplyers o Handsheke
must agree to the following general guidelines, in addition to our Terms of Service:
recruiter question and select Next: Confirm

Be Accurate and Trustworthy: Tell the truth about your Keep Y:“" c“""‘"“‘":“'l‘: W""’; V"‘“k"‘a“‘s" .

. commitment to a school or student, keep . If you can,
company, your team and the jobs available.

E m al I pans. y : ! work to provide a fair and equitable path for affected
students.

Be Fair: Do not discriminate based on ethicty, Keep Student Info Confidential: Guard student
national origin, religion*, age, gender, sexual information as if it were your own. Do not disclose any
orientation, disability or military / veteran status or lack personal information without the prior consent of a

thereof. student.

In addition, most career service centers require employers to abide by the full NACE Principles for Employment Professionals;
Are you a 3rd party recruiter working on behalf of another company? | n

By continuing, you agree to the Terms of Service, acknowledge you have read the Privacy
Policy, and agree to Handshake's Employer Guidelines. You will also receive communication
from Handshake related to your jobs and on campus activities.

#AS with EEOC's Title VI, this does not apply to primarily relig
(ie. aministry).

Confirm your email address on Handshake

Step 6 - Next, you will receive a confirmation email. Once
you choose Confirm Email you will be redirected

Hi Clint,

to th e neXt Steps Welcome to Handshake! Please confirm your email address to get started:

Confirm Email

If this is a mistake, you can cancel the registration at any time.

HAVE QUESTIONS?
Check out our help center or sign up for one of our upcoming webinars

Step 7 - The page you are redirected to will have several departments listed. Click Request on your department
then choose Next: Connect to Schools

*if your department is not listed
please reach out to the Student
Employment Team at
studentemployment@utdallas.edu to
have it added to the list



ACCOUNT (cont.)

Step 8 - Next use enter Dallas into the search field and choose The University of Texas at Dallas as the school you
want to recruit from. Then choose Next: Finish

Step 4 of 4 - Connect with Schools 1 School selected

Cl
dallas m My Selected (1) ear

Filter Schools by
Showing 2 results « Select all

The University of Texas at Dallas 0 Region “
Richardson, Texas * 26,790 students * Top 150 National Uni... | Midwest
+/| Northeast
Dallas Baptist University 0 | South
DBU Dallas, Texas * 3,315 students 7] West

Additional Steps for the Primary User Only

By default the first person to sign up under your department will be set as the Owner (primary user) of the
account. This will be the only user who can approve additional staff for your department.

Step 9 - You MUST email studentemployment@utdallas.edu to have your account activated. Once activated we will
notify you.

Step 10 - To make things easier for additional staff you can send them a registration link that will connect them with
your department automatically. This can be found by clicking your name in the top right corner and
selecting Company Settings. Then choose Staff Management. Click the Invite Link button and copy the
URL. This is what you will send to any additional staff that need access to your department account. They
will still go through the above registration steps minus the department dselection and the email to student

Invite Link
oolsv  Helpv  Clint McClain~ UT Dallas - Career Center Overview  Edit
Invite Links are an easy and seamless way to invite staff members to join their existing employer
setals Invite Link account in Handshake.
Your Profile If you know of a staff member from UT Dallas - Career Center that you would like to invite, send
User Settings Attachments Status them an email with the below registration link. As long as they use the below link to register on
Handshake they will automatically be connected with UT Dallas - Career Center when they
" Empl .
Company Settings > Divisions > ;,\"E‘S?:.:;g?ésl, Canfiemed | = > complete the registration process.
2w Schedule,
Product Announcements External Contacts
Labels https://app. jister?user_typ invite_token= (2]
ign O ®
Sl g ut Staff Management
If you feel that this link is being abused, or you would like to invalidate the current link, you can
generate a new one.




